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JOJKHOCTHASI HHCTPYKIUSA
3ABEAVYIOIEIO BUBJUOTEKON

Munennnoii BarenTuan! AKoBJICBHLI

1. O0mne HoJIoKeHHs
1.1.  Hacrosmas  moKHOCTHas  HHCTPYKIWs  pazpaborana Ha  ocHoBe  LiamHoro
KBATH(HKAIIHONHOTO CIIPABOYHHUKA JODKHOCTEH pPYKOBOAMTENCH, CICIHAIHCTOB M JIPYTHX
cayKamux, pasaen «Kpamudukanuonmsle XapakTepUCTHKH JOLKHOCTEH pabdOTHHKOB KYJIBTYPBIL,
HCKycCTBa M KHHeMaTorpaduuy, yreepkaenHoro Iprkazom Mun3sapasconpa3eatis Poceuiickoit
Denepanuu ot 30.03.2011 N 251w: B coorsereteun ¢ Oeepanpipiv 3akoHoM «O0 o0pa3oBaHHH
B Poccuiickoii @eneparmmy ot 29.12.2012r No273-®3 ¢ u3MeHEHHIMH OT < asiycera 2023 roja;
Tpyaosbim  kojgexkcom  Poccuiickoii @exepanuy 4 JIpYyIHMH  HOPMATHBHBIMH — aKTaMHU,
PEryIHpYIOIUMH TPYAOBBIC OTHOIICHHS MK,y padOTHUKOM W padoToiareiem.
1.2. 3asenyromuil OndaHoTeKoH HazHadaeTes ¥ OCBOOOKIACTCS OT JOKHOCTH THPEKTOPOM
00111e00Pa30BATEIBHOIO YUPSIKICHH.
1.3. Ha momkHOCTE 3aBeayiomero Ou0IHOTEKOH IPHHUMASTCS JIUILO:

° HMEIOIee BBICIEE WM cpejHee podeccHoHaipHOe o0pazoBaHue 0e3 Ipe/IbsBICHUS
TpeboBaHui K cTaKy padoTH W11 odinee cpesHee 00pazoBanue, KypCcoByo MOITOTOBKY U
CTaK PabOTLE B IODKHOCTH OHOITHOTEKapd HE MEHee TpexX JIeT;

*  COOTBETCTBYIOIIEE TPeDOBAHUAM, KACAIOIIMMCS IMPOXOMKICHUS IIPEIBAPUTEILHOTO (IIpH
IOCTYIUICHHH Ha pabOTy) W IEePHOIMUECKUX MEIUIMHCKHX OCMOTPOB, BHEOYEPEIHBIX
MEJMIUHCKHX OCMOTPOB 110  HAUpaplIeHHIO pabotogarend, NpodecCHOHAIBHOM
IHIHCHUYECKON TOATOTOBKH U aTTecTallny (IIpH mpueme Ha padoTy W janee He pexe |
pasa B 2 roja), BaKIHHAIKH, 2 TAKKe HMEIOUICE JUTHYK) MEIHIHHCKYH) KHIDKKY C
pesyapTaTaMi  MEIHIUHCKHX  oOcienoBanuil  u  NadOpaTopHBIX  HCCICOBAHMM,
CBEICHHAMH O IPUBMBKAX, IICPCHCCCHHBIX HMH(PEKIUOHHBIX 3aloJeBaHMAX, O
IIPOXOXKAEHUM NTPODECCHOHATBHON MHIMEHHYCCKOH MOTOTOBKH H ATTECTAITHH C JJOITYCKOM
K padoTe;

° HE HMEIOINee OrPaHHYeHHN HA 3aHSTHS IIearorduecKofl AeSTeIbHOCTLIO, H3IOKEHHBIX B
crarbe 331 "lIpaBo Ha 3amaTtHe nejarorwyeckoil AestensHOCTHIO" TpyoBoro kojaexca
Poccuiickoit denepanyn. .

1.4. 3aBenyronmii 6nGIMOTEKOH HENOCPEICTBEHHO MO [YHHACTCS JIHPEKTOPY HIKOIIBI.

1.5. B cBoelf medTenbHOCTH 3aBenyiOmui OuOIHOTEKONH pykKoBojcTByeTcs KoHCTHTYIHEH
Poccuiickoit ®enepanun, DenepansaeiM 3akonoMm «O0 odpazosanun B Poccriickoit @eneparmmy,
3aKOHOJATeNLCTBOM Poccuiickol @eneparn 0 KynbType, 00pa3oBaHnu U OUOIMOTEUHOM JIeTie;
nocranosienusmy  Ilpasutensersa  Poccumiickoit  @enepanun, oOUIpelesSOUIUMHE  Pa3BHTHE
KYJIBTYPBI; PYKOBOAIMMH JJOKYMEHTAMH BBINIECTOAIIMX OPraHOB 110 BONpocaM OHOIMOTEYHOH
paboTHI; MpaBHIIAMH OpTaHu3auy OHOIHOTEYHOrO TPYa, YIeTa, HHBCHTAPH3AIHH.

1.6. 3aBeayroumid OMOIHMOTEKOH PYKOBOJCTBYETCs Takke Ycrapom u 1lpaBuiiaMy BHYTpPEHHETO
TPYJOBOTO PACIIOPSIKA, HACTOSIIEH TOMKHOCTHOH HHCTPYKI[UeH, TpeDOBaHUAMHU OXPAHBI TPYIa 1
noxapHo# ©OesomacHoctu, CII 2.4.3648-20 «CannTtapHO-3IIAeMHOIOIMICCKHE TpeOOBaHUA K
OpraHu3alKsIM BOCIHTAHNSA U OOVUEHHS, OTABIXA U O3J0POBJIeHNs Jereit u monojexuy, Canllill




1.2.3685-21 «l'ninennyeckiue HOPMAruBL # TPeOOBAHHS K OOCCHCUCHHK OC30IACHOCTH H (HIIH)
OL3BPE/IHOCTH (L8 YL I0BeKR (PAKIOPOR cpe,ibl OOHTAHI Y.
1.7. 3aBenyromuii OMOIMOTEKOH JOIKEH 3HATD:

¢  3aKkoHoJaresbeTBo Poccuiickol @enepanuu 00 0OpasoBaHuy 1 OHOIHOTEYHOM JICIIC:

*  PYKOBOJAIIHE JIOKYMCHTBI BBIIICCTOSIINX OPraHoB 10 Bopocam OHOMHOTe HOH padoThL:

* nocradopnenus llpaBurenscrea Poccuiickoll @ejepanuy, OIpeNenAIONIHEe pPa3sBUTHE
KYJIBTYPBI:

* [PUOPUTETHBIC HAMPABICHHS PA3BUTHS 00pazoBarellbHOH  cucTeMbl  Poccuitckoi
Denepanuu,

s  CcOJEpKaHHE XVIOKECTBCHHON, HAyYHO-NOIYJNSIPHOH JATEpaTyphbl, IEPHOJHYECKHX
W3JlaHui, Haxosmuxces B 0udnuoreysoM (oH e 001meo0pasoBaTeIbHOr0 YUpEK/ICHUs,

*  TEOPHIO H IPAKTUKY DUOIHOTEUHOTO JIeNa;

*  OCHOBBI OUOIHOTEKOBEICHHS U OubIHoTpadum;,

*  OCHOBBI TPY/IOBOTO 3aKOHOJIATEIBCTBA, OpraHU3allii TPyaa:

*  OCHOBBI PKOHOMUKHU H VIIPABICHHs OHOIMOTEUHBIM JIETIOM: OTEUECTBEHHBIE H 3apyOeiKHbIe
JIOCTHIKEHHS B COOTBETCTBYIOIICH 00JI1aCTH 3HAHWHN,

*  TEXHOJIOTHIO OUOIMOTEUHBIX [IPOIECCOB;

©  MEXaHW3ALHIO U aBTOMATH3AINI0 OMOIHOTCUHLIX IIPOIIECCOB;

°  METOJMKY IIpoBejaeHH Oeces, GOPMBI H METOIbI IIPOBECHUS KOH(EPEHIMH, BEICTABOK;

*  COBPEMECHHBIE UH(OPMALHOHHO-KOMMYHHKAIIHOHHbBIE TEXHOIOTHH (TeKkcTOBBIC
PEAAaKTOPBL, SJIEKTPOHHBIE TaOIULBL, [IPOIPAaMMbl CO3/aHUA INIPC3CHTANUH, pa3IdvHbIE
MHPOPMALMOHHBIE CUCTEMbl aBTOMATH3ALMKU OHONMOTEUHON AEATEIBHOCTH), HIPHHLUIIBI
padoTel B ceTd VIHTEepHET, IpHeMBb! HCHONB30BAHHS MYJIbTUMEIUHHOIO 000py/10BaHHd U
BEJICHUS HIIEKTPOHHOTO JOKYMEHTO000pOTA;

°  CHCTEeMY KJAcCH(UKAMH HHQOPMALUH U IPABAIA COCTABICHUA KATAIOIOB;

*  JOPSJIOK COCTABICHMS OTYCTHOCTH 0 padore OHOIHOTEKN:

* @paBHJa II0 OXpaHe TpyJa. MoxKapHoil Oe30macHOCTH, NOPSIOK JeHCTBHIA IIpH
BO3HHKHOBEHHHU I110Kapa.

1.8. 3aBexyromuii nxonpHOH OHOIHOTEKOMH 10DKeH NPoiTH 00yYeHHE W NMETh HAaBBIKU OKA3aHHs
[IEPBOH [TOMOIIY, 3HATL HMOPSAOK JeHcTBHE B cllydae Upe3BbIYAHHON CUTYALMH U HBAKyallHd B
0011e00pa30BaTEIIBHOM YUPEXKICHHH.

2. OPynknHn
OCHOBHBIMH HAaIIPaBJICHUAMHU JEITCILIOCTH 3aBeavIoniero 0udInoTeKOH IBISIFOTCS
2.1. Opranmzanus paboThl HIKOJIEHOH 0HOMMoTeKH Kak odpazoBaresHOro, HHGOPMAIHOHHOTO H
KYJIbTYPHOTO YUPEIKACHHS.
2.2. Mndopmanuonnoe odecreueHue YIeOHO-BOCITHTATEIILHOM AeITEILHOCTH B LIKOJIC.
2.3. ®opMupoBaHuE OHOIHMOTCYHOTO POH/IA.
2.4. Yyer OubnmorteuHoro GhoHaa i o0ecneueHns YCTaHOBICHHON OTYCTHOCTH.

3. JomxHocTHLIE 06A3aHHOCTH
3aBeJlyroIIHE OUOINOTEKOH BRIONHACT CASIYVIONIHE TODKHOCTHBIEC 00S3aHHOCTH:
3.1. Opraamsyer pabGotry  Oubnuorexkwm  mkonsl,  Qopmuposanue, o0padoTKy H
CHCTEMAaTH3UPOBAHHOE XpaHeHue OMOImoTeuHoro Goxaa.
3.2. PaspabatsiBaeT u koppekTupyeT [lomoxenne o Oudnmrorexe mxomnsl, [Ipasuna nonn3oBaHus
OUOIHOTEeKOMH, TUTAaHBI W OTYETHI B COOTBETCTBHU € IUIAHOM Y9eOHO-BOCITHTATENEHON padoTsl
IIKOMBL, Tpaduk padoTh! U pacnucanue paboTel OUOIHOTEKH, TPEIOCTARNACT WX HA YTBEPIKICHHE
JUPEKTOPY 0011e00pa3oBaTEILHOTO YUPCHKICHHUS.
3.3. CocraBisier KaTaaoru, KapTOTeKH, YKa3aTeIH, TEMaTHICCKUE CIIUCKU U 0030PbI JIMTePaTyphl.
3.4. OdcnyxuBaer 00y4arOMuUXes U padOTHUKOB HIKOIBI Ha aDOHEeMEeHTEe, OpraHu3yeT U IPOBOJUT
CBS3aHHYK) € 9TUM HH(OPMAIMOHHYIO PadOTy (BBICTABKU, BHTPHHBI U JPYTUe MEPOIPHATHSA 110
LIpOTIarat/ie KHUIK ), OCYLIECTBIISAET 10100p IUTEPaTyPHI 110 3asBKaM YHTATENeH.




3.5. Opramusyer goctyn oOyHalomuXcs K I€YaTHBIM H SICKTPOHHBIM  00pa30BaTEIbHBIM
pecypcam (DOP) mo Beem y4eOHbIM mpeaMmeram, B ToM uucie K DOP, pasMmermieHHbIM B
(esepanbHBIX B perHOHATBHBIX Gazax nanusx JOP.

3.6. PazBuBact MHPOPMAHOHHO-OHOIHOrpadHUECcKY) TPaMOTHOCTDL IEArOroB M Y4EHHKOB B
pamKax KOHCYJIbTAIMN MIH CIIeNHANbI0 OPTaHH30BAHHBIX 3aHATHI,

-

3.7. Beaer ydet paboTel OMONMOTEKN M IPEACTABIISET YCTAHOBICHHYIO OTYETHOCTD.
3.8. IlpunumaeTr KHMKHBIE GOHIB HA OTBETCTBEHHOE XPAHEHHUE 110 aKTY M PA30BBIM JOKYMEHTAM
M BEJCT COOTBCTCTBYIOUIMH YYET, YYaCTBYET B WHBEHTAPU3ALMM KHIKHBIX (OHJIOB, CIIUCAHHU
YCTapeBIlIeH U BETXO JTMTEPaTyphl 110 YCTAHOBICHHBIM ITPABHIAM W HOPMaM.

3.9. llpMHuMaeT B YCTAHOBICHHOM MOPAAKE MEPHI K BOZMEHICHMIO yiiep0a, HPUUMHEHHOTO
KHHIKHOMY M HMHBIM (GoHJaM OHONHOTEKH 110 BHHE duTaTesell (1oib3oBartelieil) U B CBI3H C
HEIOCTAYUCH, yTpaToi uiy nopucit kuur.

3.10. CrocodeTByeT NPOABIKCHHIO TYYIIHX 00pa3lioB JOKYMEHTOB, HH(POPMAIHH € TTOMOIILIO
TEMATHYCCKUX 1T0A00POK, KHHKHBIX BLICTABOK, CTEH/IOB, YTOJIKOB HH()OPMALIIH,

3.11. Hcmompzyer B padore TexHwdyeckwe #  HMH(OPMAIMOHHBIE CPEACTBA, HOBBIC
HH()OPMAITHOHHBIE TEXHOIOTHH.

3.12. OtBeyaet 3a HCcTeTHKY 0hOPMICHHS GHOMHOTEYHOTO ITOMEIIEHM S,

3.13. Opranusyer COBMECTHO ¢ IEJATOIHYECKUM KOJUIEKTHBOM pPAa3sHOCTOPOHHIOK MAacCOBYIO
PaboTy ¢ yJaITUMHUCH 110 NPONAraf e KHUATH.

3.14. VeranasiuBaeT H HOICPKUBACT CBI3H C APYIUMH OHOIHOTEKAMH.

3.15. OdopmiisgeT 10AMUCKY TIKONBI HA EPHOIHYECKHE H3IaHUA 1 KOHTPOIHUPYET UX JIOCTABKY.
3.16. IlpuauMaeT Mephl K 00eCeYeHNAI0 OUOIHOTEKH HEOOX O TAMBIM obopyaoBanueM.

3.17. Opranusyer uMTaTeNbCKHE KOHQCPCHIMH, IHTEPATYPHBIC BEYepa M JPYIHE MACCOBBIC
MEPOTIPUATHSIL.

3.18. Cobmoaer npaBuiIa 0 OXpaHe TPYIA U MOKAPHOH GE30MaCHOCTH, CICTHT 3a Ha UISKAIHM
CAaHHTAPHBIM COCTOSHHEM IOMEIeHUH U GOHIOB OHOTHOTEKH.

3.19. ObecneynBaeT CBOCBPEMEHHOE COCTABICHHE, YTBEPIKACHHE M NPEIOCTABICHHE OTUCTHOL
JOKYMEHTaI[HH.

3.20. Cobmronaer YTUUeCKHe HOPMBI II0BE/ICHHS B 00IIe00pa30BaTENBLHOM YUPCHKICHHH.

3.21. OcymecTBIfCT CBA3h ¢ POJAUTEIIMH OOYIArOIMXCst (MM UX 3aKOHHBIMH TIpe/ICTABHTEISMH )
U TI0 MPUIJIAILEHUIO KJIACCHBIX PYKOBOIUTEICH [TOCEHIAET PO TEIbCKHE COOPAHUSL.

3.22. lloBBImaeT cBox Kpanu(GUKALO 0 IPO(ECCHOHAILHOE MACTEPCTRO.

4. [IpaBa
3aBeAVIOMIHI OHOAHOTEKONH UMEET TIPAROD:
4.1. JlaBate oGs3aTenbHble /Ul HCIOTHCHHS YKa3aHud OOYIalOIUMCs B PabOTHHKAM TITKOJIBI 110
BOIIPOCAM, KACAIOIIMMCS COOIIFIeHHs] IPABHIT ITOTB30BaH s GUOIHOTEUHBIMEA (HOHTAMH.
4.2. KoHTpompoBaTh U HAMPaBIATH PaboTy yOOpIIHKA CIyiKeOHBIX IIOMEIE Ui 1 pabodero mo
ODCITY)KMBAaHUIO K TEKYIIEMY PEMOHTY 3JaHHil, COOPY:KEHHH H 00OpPY/I0BAHHS B MTOMCIICHHSX
OubIMOTEKH. i
4.3. YuyacTsoBaTh ¢ IPABOM COBEIIATENBHOTO TONOCA B 3aceiaHusX 1leZarorHdeckoro cosera
001me00pa3oBATENBEHOTO YUPEXK ICHHS.
4.4. IlpuenexaTh K UCHMILIMHAPHOW OTBETCTBEHHOCTH OOYYAIOIIHXCA 33  MPOCTYIIKH,
JAC30PraHu3yomue  y4eOHO-BOCTIHTATEIbHY) JIeITENBHOCTE, B TNOPAAKE, YCTAHOBICHHOM
[TpaBuIaMH 0 HOOIIPEHHSIX U B3BICKAHHAX.
4.5. Ha zamuTy npodeccnoHaibHoi 4eCTH 1 JOCTOHHCTRA.
4.6. Ha npencrapienne K pasindHeM GopMam II00IIPEHHs, HArPpaaaM | 3HAKaM OT/IHYHSL,
IPeyCMOTPCHHEIM Il pA0OTHHKOB 00pa3oBaHUs U KYJILTYPEL
4.7. lloBeIIIaTH CBOKO KBATM(DHUKALHIO.

5. OrBereTBEHHOCTS
5.1. 3a HeHCHONHEHHE WM HCHANICHKAINEE UCTIONHERHe 0e3 YBAKHUTEILHBIX [IPHUYMH YcTaBa H
[IpaBuil BHYTpPeHHEro TPYAOBOTO PACHOPSAKA IIKONBI, 3aKOHHBIX PACIIOPHKCHHH JIUpeKTOpa
LIKOJBI M MHBIX JIOKAJIbHBIX HOPMATHBHBIX AKTOB, JOKHOCTHBIX 00S3aHHOCTEH, YCTAHOBICHHBIX



HACTOSAIIECH JODKHOCTHON HHCTPYKI[HEH, B TOM HHCIIE 32 He HMCIOIb30BAHME IPe/I0CTaBICHHBIX
IpaB, 3aBeAyIONMH OHOIHOTEKONH HeceT AWCIHIUIMHAPHYK) OTBETCTBCHHOCTh B HOpPAIKE,
OIIPEJICIICHHOM TPY/IOBBIM 3aKOHO,1aTCIIBCTBOM.

5.2. 3a npuMeHeHHE, B TOM YHUCIEC OAHOKPATHOE, METO,I0B BOCIIUTAHU, CBI3aHHBIX ¢ (PU3MUECKUM
W IICHXMYECKHM HACHIMEM HaJ THYHOCTRIO oO0y4aromerocs, OHOMHOTEKapb MOKET OBITh
0CBODOK/IEH OT 3aHMMaeMOH JOKHOCTH B COOTBETCTBUH € TPYIOBBIM 3aKOHOJATENBCTBOM
Poccuiickoit  @esepanun.  YBoJNBHEHHE 3@  JI@HHBIM  NPOCTYNIOK He  sBJseTCS  MEpoit
JUCHUIUTHHAPHON OTBETCTBEHHOCTH.

5.3. 3aBeayrommi OMOIMOTEKOH HECeT NOJHYK MATCPHAIBHYIO OTBETCTBEHHOCTh B Cllydae
HEJOCTaud, YTPaThl WM NOPYH KHHUT, NPHUHSATHIX HA XPAaHCHHE HA OCHOBAHHH IMHCBMEHHOIO
JIOTOBOPA O TTOJIHOH MaTepHATIBHON OTBETCTBEHHOCTH, €CIIH HE JIOKAKET, YTO Yiepd NPHUUHHEH He
110 ee BUHE.

5.4. 3a napyuicHue NPaBUIT MOKAPHOH O€301IaCHOCTH, OXPAHbI TPY/a, CAHUTAPHO-IHTHEHUYECKHUX
1paBun pabOTHl OMONMHMOTEKM 3aBenyronwii OHOMMOTEKOH NpUBIeKaeTed K aJMUHHCTPATHBHON
OTBETCTBEHHOCTH B I[OPSLJKE M B CIydadX, I[PeJIyCMOTPEHHBIX —aJMHHUCTPATHBHBIM
3akonoaTebeTBOM Poccuiickoii @enepanuu.

6. BzaumooTHomenus1. CBSA3H 0 JO/DKHOCTH
3aBCAYIOIIME OHOIHOTEKOH:
6.1. Paboraer mo rpaduky, cocrapiennomy wucxons u3z 40-uacoBoil pabouell Hepem u
YTBEPIKACHHOMY JHPEKTOPOM IHKOIBL [0 IPEJACTABICHHEK) 3aMECTHTEIS JUPEKTOpa IKO/Ibl 1O
yUeOHO-BOCIIHTATE/ILHOMN padoTe.
6.2. llonydaeT oT AUpexTOpa MKOJBI ¥ €ro 3amMectuTesied MHopMaImio HOpMaTHRIO-IPABOBOIO
1 OPraHU3aIMOHHO-METOIMYECKOIO XapaKTepa, 3HAKOMHUTCS 110 PACIIHCKY ¢ COOTBETCTBYOIIMMHU
JOKYMEHTaMH.
6.3. CaMOCTOATEIBHO IUTAHUPYET CBOIO padoTy HA KAKIBIH y4eOHBIH To B KaKIYI0 yueOHYIo
YeTBEPTh.
6.4. BzaumoneicTByeT ¢ OpraHuzaidsAsMH [0 BOIPOCAM  IIpHEMa-clladd  MakyJIaTypebl,
IIOArOTABIMBAET K Ca4e CITHCAHHYIO THTEPATYPY
6.5. YcTaHaBIMBaeT U IIOJIEPKHBACT CBAZH C NCHTPATH30BAHHBEIMH OHOTHOTCYHBIMU CHCTEMAMH,
IIPOBOJUT COBMECTHYIO paloTy ¢ JAeTCKUMU OUOIHOTEKaMHU.
6.6. Pa0oTaeT B TECHOM KOHTAKTE ¢ VUHTCIIMH. POIHTCIAMH OO0YVYAIOIIHXCS (JTHIIAMH, HX
3aMEHSIOIINMHI); CUCTEMATHUCCKH OOMEHHBACTCH MH(DOPMAIMCH 10 BOIIPOCAM, BXO/AIIUM B €r0
KOMITETEHIIMIO, € aIMUHHUCTPALIMEH U IIearorHYecKuMH padOTHUKAMH IIKOITEL.
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