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1. OBLLIUE ITOJIOKEHMA

{.]. BubnuoTeKa SBIACTCS CTPYKTYPHBIM roJipa3/ie/iecHUeM  LKOJIBL, y4acTBYIOUIMM B yueOHO-
BOCITUTATCIILHOM TTpoLecce B LEIsX obecrieyeHus TpaBa y4acTHHKOB o6pa3oBaTe/IbHOTO npouecca
Ha 6ecrIIaTHOE NOJIb30BAHNC 61bMoTeYHO-HH(POPMALUHOHHBIMH pecypcamH.

12. JlestenpHocTh OnbnnoTexH wKombl  (nanee - GuGnuoTeka) oTpaxacres B YCTaBe
06pa3oBaTENBHOTO  yupesxaeHus. ObecredeHHOCTD 6UGHOTEKH yICOHBIMH, METOJMHCCKHMHA 1
CTIPABOUHBIMU JOKYMEHTAMH yUHTHIBACTCS PH JIHIICH3HPOBAHNIH 0GpA30BATENBHOTO YHPEKICHHA.

1.3. Llenn Gubnuorexn 0Opa3oBaTENLHOTO YUPEKICHUS COOTHOCHTCH ¢ uenasiMu 00pa3oBaTeIbHOrO
yupexaenust: hopMupoBaHue obmelt KyJIbTypbl JIMYHOCTH 00yualoLMXcst Ha OCHOBE yCBOCHHUS
0653aTCIBHOTO MUHUMYMa COJICPXKAHUS 0611e06pa3oBaTeIbHBIX MPOrpaMM, HX ajianTtagds K XKU3HHU
B OOUIECTBE, CO3[aHMEe OCHOBBI JUisi OCO3HAHHOTO ppibopa ¥ MOCJIEMYIOLIEro OCBOEHHUS
npodhecCHOHATBHBIX 0Gpa3oBaTesbHBIX MPOrpaMM, BOCTTUTAHHC rpaX1aHCTBEHHOCTH, TpyR0s00Hs,
YBXKCHHSI K TpaBaM M cBoboiaM denoBeka, JIOOBH K oKpy>Katolei npupone, PonuHe, CEMBE,
¢opMHpOBaHKE 310pOBOTO obpasa XU3HH.

1.4. BubnMoTEKa PYKOBOACTBYETCS B CBOCH ACATEIHHOCTH denepanbHEIMK 3aKOHAMHM, yKa3aMH U
pacropsHKEHUAMU ['naBbl Jloneukoit HaponHoH PecriyGavKM, TMOCTAHOBJICHUSIMH M
pacriopsbkeHusMH IpaBUTENBCTEA Jlonenkoit HapoaHo#t Pecriy6uki W HCTIOTHHTEBHEIX OpraHoB
cy6nexToB JloHEeLKOH Haponsoit PecryOmvku, peiieHHAMHU COOTBETCTBYIOLIEr0 OpraHa ynpasJICHHS
00pa3oBaHHEM, YeraBoM — 00pa3oBaTENBHOTO  YUPEKACHHUA, MOJIOKEHHEM O

OUOMOTEKE,
YTBEPKICHHOM JIMPEKTOPOM 06pa30BaTENbHOTO YIPEXKACHHUSL.

1.5. Tlopsa0K MONB30BaHUs HCTOTHUKAMH MH(pOpMAIH, [epeyeHb OCHOBHBIX YCJIYT ¥ YCJIOBHS HX
TIpeNOCTaBIICHUs OTpPENCTIAI0TCS [TonoxenreM o OubIMOTEKE 00pa30BaTENILHOTO YUIPEXKICHHST H

TIpaBunamn TOJIB30BAHASA 6UGTHOTEKOM, YTBEPXKIEHHBIMA PYKOBOJMTEJIEM 00pa30oBATENBHOTO
yUpEXKICHUS.

1.6.  OGpasoBaTeNbHOE YUPEKJCHHE HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTh M Ka4deCTBO
616 MO TEIHO-NHPOPMALIMOHHOTO 00CITYKHBAHUS OUOTUOTEKH.
1.7.

Opranmaunﬂ O6CIIy>KI/IBaHI/Iﬂ Y4aCTHHKOB o6pa3013aTeanoro nporecca MMPOU3BOOUTCSA B

COOTBETCTBUU C TIpaBUJIaMH TEeXHUKH Oe30MmacHOCTH | ﬂpOTI/IBOHO)KaprIMI/I, CaHHUTapHO-
TUTUECHUYCCKUMHU Tpe60BaHI/IﬂMPI.

2. OCHOBHBIE 3AJJAYM

OCHOBHBIMHM 3aJa4aMH OHOHUOTEKH SIBJISIIOTCS

a) obecrieyeHHe Y4YacTHHKaM OOpa30BATENILHOTO TMpomecca - O00y4aromMMCs, MeAarorHuecKiM
paGOTHHKAM, pPOAMTENAM, (MHBIM 3aKOHHBIM TPEACTABUTENSAM) — OOYHAIOUIMXCS (nanee -
TIOJIB30BATENSAM) - IOCTyTa K HHPOPMALNH, 3HAHUAM, HIAEAM, KYJIbTYPHBIM LIEHHOCTAM MOCPEACTBOM
HCIIONB30BAHUS OHOIMOTEUYHO-MH(POPMALMOHHBIX PECYpPCOB 00OpPa3OBATEIIBHOTO YYPEXKIACHUS Ha

;()('cl\)snnqnmx HOCHTENSX: OGyMaXHOM (KHYXHBIN QOHM, HOHI MEPHONMIECKUX M3JaHuH); MArHUTHOM
OHI ayauo- 1 BumeokacceT); tudpoBom (CD-nuckn); 1 MHBIX HOCHUTENISX;
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- GUONHOTEKH HECET PYKOBOIHMTEIB O

06CTBYET IPOBENECH i
croc YET IPOBEIACHHIO 3aHSTHII 110 GopmupoBanuio HH()OPMAIIMOHHOM KYyJIbTYPEI;

OCYUIECTBJIAET 1K
x) y $depennnposannoe OubnroTeyHo-nHpopManoHHOE — 00CITy)KHBAaHHE

- poxuTeneH (MHBIX 3aKOHHBIX [peacrasureneit) obyvaromumxes:

sI€T 3a ’
yﬂoznﬁzi;gy; Bnrolp(:c:)i HOOJIB3OBaTeHePI ¥ HHOPMHPYET 0 HOBBIX MOCTYIJICHASX B OHOTHOTEKY;
KOHCY pocaM opranmsauuu cemeiHOro ureHus, 3HAaKOMHT ¢ MH(pOpMaHed mo

BOCITHTAHHMIO JETEMH;
KOHCYJIBTHPYET ITO0 BOIIPOCaM y4eOHEIX M3 aaHHi JUTSL 00 yJaroImuxcst

4. OPTAHU3AIMS NESITEJILHOCTH EMBJIMOTEKHI

Crtpykrtypa 6 ”
4.1. o1 BM}:}?{}; Tby (I))T HOTHOTEKH, TIOMUMO TPaIHLIMOHHBIX OTAEIOB (a0OHEMEHT, YATAIBHBIN 3ain),
MOX AeBI y4eOHUKOB, HH()OPMALHOHHO-6MGIMOrpaguIecKoit paboThl;

Bubauot ¥
4.2. > CYHO-HH(DOPMaOHHOE 00CITy)KHBaHHE OCYLIECTBISAETCS Ha OCHOBE ONOJIMOTEYHO-
Hg(bopMauH HHBIX DPECYPCOB B COOTBETCTBUU C y4eOHEIM W BOCHHTATENbHBIM IIJIAHAMH
‘ T
00pa30BaTEIPHOTO YHPEXACHHUS, IpOrpaMMaMH, IIPOEKTaMH M ILTAHOM paboThI 6UGIHOTEKH.

4.3. B memsx ofecneueHuss MopepHu3amMu GHONHOTEKM B YCTOBHAX HH(MOpMATH3ALMH

00pa30BaHUA M B IpEICIaX CPEICTB, BBIAEISEMBIX yupeAuTeIsMH, oOpa3oBaTelbHOE YIPSKICHHE

obecreynBacT OUOIHOTEKY:

rapaHTHPOBaHHBEIM  (UHAHCHPOBAaHMEM KOMIUIEKTOBAHHS OHOIMOTEYHO-MHPOPMAIIMOHHBIX

PECYPCOB;
- HeOOXOOUMBIMU CIY)KEOHBIMU M IPOU3BOACTBEHHBIMH IIOMEIIEHHUSIMH B COOTBETCTBHH CO
CTPYKTYpOit OMOIHOTEKH

- PEMOHTOM U CEPBHCHBIM OOCITy)XMBAHHEM TEXHUKH X 000PYIOBAHHS 6ubimoTexy;

- OUOJIMOTEYHOM TEXHUKON M KAHIIEISIPCKUMHU MPHHAIC)KHOCTIMH.

4.4. O6pa3oBaTENbHOE YUIPEXKIEHHE CO3MACT yCIOBHS IS COXPAHHOCTH UMYIIECTBA OHOIMOTEKH;

4.5. OTBEeTCTBEHHOCTh 3a CHCTEMAaTrHIHOCTH M Ka4yeCTBO KOMIUICKTOBAHHS OCHOBHOIO (I)OHHa
OBaHHC Y"I€6HOFO (bOHIIa B COOTBECTCTBHH C (I)C,HepaJ'IBHBIMI/I NEpEYHAMHA

6UOTHOTEKH, KOMILIEKT
y4eOHHKOB M y4eOHO-METOANICCKUX W3aHui, co3aaHie HeOOXOMMMBIX YCJIOBUH IS NeSTEIbHOCTH
6pa3oBaTENBHOrO YUIPEXKJICHUS B COOTBETCTBHH C YcraBoM

YUPEXKTCHHS.

4.6. Pexxum paboTel OMOIHOTEKH ONPEAC
BHYTPEHHEr0 pacropsiika 00pa3oBaTe/IbHOTO
6ubIHOTEKH IIpeTycMaTpUBacTCs BBIICICHHC:

- JIBYX YacoB paGodero BpeMEHH €XCITHEBHO Ha BBITIOJIHEHHE BHYTPUOUOIHOTEYHOH paboThI;

CaHWUTApHOro HIHA, B KOTOpBIi 0OCTy>KHBaHHE IIOJIb30BATENCH He

7sieTcsl OMOJIMOTEKApEM B COOTBETCTBHM C IpaBHJIAMH
yupexacHus. IIpy ONpeneNeHnn pexuma paboTsl

- OMHOro paza B Mecdll -

NPOM3BOHTCS;
- He MeHee OJTHOTO pa3a B MECAI[ - METOIHYECKOT0 JFHAL.

4.7. B nensx obecrnedeHus paiOHATIBHOTO JCIIONTB30BaHMs MH(POPMALIMOHHBIX PECYPCOB B paboTe ¢
IETBMH M  IOHOIUECTBOM OHOJIMOTEKA 06pa30oBaTENBHOTO  YUPEXKICHUS B3aUMOJIEHCTBYET C

6ubmiorexamu MHUHHCTEPCTBA KyJIBTYPBI Jlonenkoi HaponHoH PecryGnukw .
5. VIIPABJIEHUE. IITATBI

TBETCTBHH C 3aKOHOJATEeLCTBOM JIOHEUKON

ol OCYILIECTBIACTCA B €00
U  YcTaBOM

3.1, Vnpasnerne 6u6110TEK .
Haponmoit Pecry6uKH, cyOBEKTOB JloHELKOH Haponuoit  Pecry6Gnuku

00pa3oBaTeBHOTO YUPEKICHU.
B2 O6imse - rvkORONCTEO  AEATCIBHOCTBIO OUOMHOTEKM  OCYIIECTBISET  PYKOBOIMTEID
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%) HMETh €XETOAHBIA OTI "
co)OTBCTCTBYIPI . Konnzcx 28 KaNeHIAPHBIX JHel W JOMONHUTENBHBIH OMIAaYMBACMBIH OTIYCK B
6 0A30BATEIEHOTD KTHBHBIM ~ 1IOTOBOPOM  Mexay pabOTHHKAMH W  PYKOBOICTBOM
obp YIPEXACHUS UITH UHBIMH JIOKAJIbHBIMHI HOpPMaTHUBHBIMHU aKTaMH;
b

OBITh NpPEACTaBJICH
3) pea CHHBIMH K Da3/MYHBIM (opMam MOOLIpeHHs, HarpagaM W 3HaKaM OTJIH4YH,
NpelyCMOTPEHHBIM T pabOTHHKOB 06pa3oBanms 1 ———

2

H) yJacTBOBATh B COOTBETCTBHHU C 3aKOH
omarenscTBOM JloHeukoil Haponnoi nyoJHK B
GUOIHOTEYHBIX aCCOLMAIMHI HITH COI030B HOHEH aporoit Pecrryd pabore

Pa6oTHHK OMOIHOTEKH 00s3aH:

a) 06CCHC‘{HTB IIOJIB30OBATEISAM B 3 C1 I H H
O3MOXHOCTH a60 bl
: p C " (bOpMaHHOHHBIMH peCypcaM

HH(POPM .
6) MH(pOPMHUPOBATE ITONB30BATENEH O BUAX MPEAOCTABNSEMBIX GHONHOTEKOH YCIYT;

B) obecreynBar 5
) b COXPaHHOCTE HWCMONB30BaHHSA HOCHTeNeH WH(pOpPMALMH, MX CHCTEMAaTH3alHIoO,
pasMellIEeHHE U XpaHEHHE; '

r : z z
) 0becreunBaTh PEXHUM DPabOThl B COOTBETCTBHH C NMOTPEOHOCTAMM MOJb30BATENEH M PabOTOH
00pa3oBaTEIBbHOTO YUPEIKICHUS,

N) OTYHTBIBATECS B YCTAaHOBJICHHOM TIOpSKE ,Tepel pPYKOBOAWTETEM 00pa3oBaTelbHOIrO
YUPEXIEHHUS;

’K) MOBBIIIATH KBATH(HUKAIHIO.

7. IPABA Y OBSI3AHHOCTM I10JI630BATEJIENl BUBJIMOTEKH

7.1. ITome3oBarenu OMOIMOTEKH UMEIOT IIPABO:

a) IIOJTyJaTh TOJIHYIO HH(POPMAIIHIO O COCTaBE OHOMHOTETHOrO ¢onna, nHPOPMAIIMOHHBIX peCypcax
H TIPEIOCTABIAEMBIX OMOIHOTEKOH yCiyrax;

0) MoJaB30BATHCH CIIpaBOYHO-OUOIMOTrpadUUECKHM arrapaTom OUOIHOTEKH;

B) TIOJTy4YaTh KOHCYJIbTALIHOHHYIO TOMOLIB B MONCKE 1 BBIOOpE HCTOYHUKOB MHPOPMALIUH;

aTh BO BPECMEHHOC IOJIL30BAaHHUEC Ha aOOHEMEHTE H B YHUTAQJILHOM 3aJi¢ NEeYaTHBIE U3JaHH4,

T) ToJIy4
HUKH HHQOPMALIHH,

ayIHOBH3yaJIbHbIE JOKYMEHTBI H IYTHe HCTOH
1) POJUIeBATh CPOK MOJTB30BaHHS JOKYMEHTAMH,

€) moTy4yaTh TeMaTHYECKHE, axTorpaduyeckue, yTOIHSIOWHE 1 oubnuorpaduyuecKre CIpaBKH Ha

ocHoBe (oHaa OUOITMOTEKH;
HHYlI0 TNOMOLIb B pabore ¢ HMH(popmauHeHl Ha HETPAJXMIMOHHBIX

XK) IOJaydYaTh KOHCYJIBTAllHo
M U WHBIM 000pyIOBaHHEM;

HOCHTEJISIX [IPH TI0JIb30BAHHH JJIEKTPOHHBI
ONPHATHSAX, IPOBOIMMBIX OUOITHOTEKOM;

3) y4acTBOBaTh B MEP
CUTyalldd K PYKOBOJHTENIO 00pa3oBATENBHOIO

M) oOpamarbcs Ui pa3speliCHHs KOH(IUKTHOH
YUPEXKICHUS.

7.2. Tlonp3oBaTeu OMOJIMOTEKH 00si3aHbl:

a) cobmonaTh npaBmIIa MOJb30BAHMS 6MOIMOTEKOH,

3BeIcHHsIM TeUaTh (He BBIP
AHBIM JOKyMEHTaM Ha

6) Gepesxn TBCA K TIPOH BIBATh, HE 3aTHOATh CTPaHHI], HE JEaTh B

Kﬂﬂrgx no;r?g;}?::annﬁ nolzaerox) pa3IMYHBIX HOCHTEIAX, 000pyIOBAHHIO,
’ b

MHBEHTapIO;

4 JIOKyMEHTOB B OTKDBITOM JocTyre OuOIMOTEKH,

B) IOJUIEP>KMBATh MOPSIAOK paccTaHOBK .
pTOTEKAX;

PacioNokeH s KapToUeK B Karanorax M Ka

OUHBIMH JJOKyMEHTaMH TOJTBKO B TIOMELIECHUH GHOIHOTEKH;

T') IOJIB30BATHCS [IEHHBIMHU U CIIPaB
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) fePeperucTpamus noms3osateneit Gr6mOTEKH TIPOH3BOMIUTCS EXErOHO; 4
B) AOKYMeHTOM, monTRe

PXIAIOIIMM TPABO TI0Jb30BaHHs OubImMoTEKOj], TBIIser i
bopmymsip; ol e,

Ig) MTaTeNbCkuil GopMynsip QUKCHpyeT HATy BbUIAYH TIONB30BaTeNio Tokyvernog . |
UOITHOTEeKH 1 ux BO3BpaIIEHHUs B GHOIHOTEKY. B fod

7.4. HOPﬂIIOK IOJIb30BaHUs a00OHEMEHTOM:

a) OJIB30BaTEIH HUMEIOT IIpaBO IIOJYYHUTh HAa OOM H3 MHOTOTOMHEBIX W3

HAHAH He Gope, f
ZOKYMEHTOB OJ{HOBPEMEHHO; N

6) MaKCHUMaJIbHbIE CPOKH IIOJIb30BAHUS JOKYMCHTaMH:

YUEOHUKH, yIeOHBIe TOCOOHS - yUeOHBIH TON;

Hay4HO-IIOIyJIIpHasl, IO3HABATENbHAS, XyI0XKECTBEHHAS INTEpaTypa - 1 Mecs;
MIEPHOAUYECKHE U3JaHNS, H3JaHUS MTOBBILIEHHOTO Cripoca -15 mHeit;

B) IOJIE30BATEIM MOTYT IPOMIMTE CPOK MOJB30BAHHSA JOKYMEHTAMH, €CITH Ha HHX OTcyml
CIIPOC CO CTOPOHBI JPYTHX TONb30BaTeNei.

7.5. TIopsiOK MOJIb30BAHUS YHTAIBHBIM 3aJI0M:
a) JOKYMEHTEI, IIpeHa3HauYeHHBIC JUTs pabOThI B YMTATBHOM 3aJle, Ha JOM HE BbLIAOTCH;

JoMIEE
6) JHIUAKIIONICAUH, CIIPABOYHUKH, PCAKHE, LEHHBIE W HUMEIOLIHECS B € IMHCTBEHHOM 9K |
JOKYMCHTBI BBIAIOTCS TOJIBKO JUIsA pa6OTBI B YHTAIHBHOM 3aJ1€

8. MATEPWIbHO-TEXHUUYECKOE OBECITEUEHUE
8.1. AZIMUHHCTpALHS WIKOJIBI 00ECTIeUnBaeT

6UOITHOTEKY B MPEIEIax COOCTBEHHBIX BO3MOXHOCTEH:
a) HeOOXOTMMBIMH CITy>KEOHBIMH, POU3BOACTBEHHBIMHA TOMELIEHHAMH
COTJIACHO €€ CTPYKTYPE, THTHEHHYECKHX TPeOOBaHHH, HOPMATHBOB TEXHUKH
6e30MACHOCTH ¥ OKCIUIYaTaIliH KOMITbIOTEPHO TeXHHKH;
0) GUOTMOTEIHON TEXHHUKOH M KaHLENIPCKUMH TOBapaMH U AP.,
B) MPOBOIHT PEMOHTHBIE PabOTEL.

9. 3AKJIIOUYUATEJBHBIE I10JOXXEHUSI
9.1. TToIOXCHHE BCTYNAET B CHITY C MOMCHTA YTBEPXKIEHHS €ro npHKa3oM
JMPEKTOPOM IIKOJIBL. ) ) .
9.2. BHeceHue H3MCHEHHH U JOTONHEHIH B [TonoxeHnune ocyecTBsC ”
n;) peLIeHHIO KOJIIETHATIBHOTO OpraHa W IIKOJIbI yTBepXKaacTCsl AUPEKT OP

[KOMBk



